
















FOI Document 1

s. 22(1)(a)(ii)





 

Medical Transfers and Evacuations 
Offshore Operating Procedures

FOI Document 1























A 

Transitory Persons Committee (TPC)| 1 

 

Transitory Persons 
Committee (TPC) 
 
 
Terms of Reference 
April 2018 
 

FOI Document 2



 

Transitory Persons Committee (TPC)| 2 

Table of Contents 

1 Role ..................................................................................................................................... 3 

2 Authority .............................................................................................................................. 4 

3 Responsibilities.................................................................................................................... 4 

4 Membership ......................................................................................................................... 4 

5 Role of the Chair.................................................................................................................. 4 

6 Role of the Members ........................................................................................................... 5 

7 Role of the Secretariat and Administration .......................................................................... 5 

8 Quorum ................................................................................................................................ 5 

9 Meetings .............................................................................................................................. 5 

10 Submissions and Consultation ............................................................................................ 5 

11 Escalation ............................................................................................................................ 6 

12 Document Control ............................................................................................................... 7 

 

  

FOI Document 2



 

Transitory Persons Committee (TPC)| 3 

Transitory Persons Committee (TPC) – Terms of 
Reference 
1 Role 

The TPC will meet to discuss and make a recommendation to the Assistant 
Commissioner, Detention and Offshore Operations Command, about the transfer 
of a transferee, refugee or non-refugee from Papua New Guinea (PNG) or Nauru 
to Australia for medical treatment in accordance with policy. The Assistant 
Commissioner, Detention and Offshore Operations Command, will decide 
whether a transferee, refugee or non-refugee is brought to Australia for medical 
treatment. His or her decision is unfettered by the recommendation of the TPC. 

A TPC meeting will be convened when the Australian Border Force (ABF) has 
received a Request for Medical Movement from: 

• a treating physician in PNG who has been contracted to provide 
medical services to transferees, refugees or non-refugees on behalf of 
the government of PNG, or  

• the government of Nauru 

after an assessment concludes that the respective country is unable to provide an 
appropriate medical service to the transferee, refugee or non-refugee.  

The TPC will not consider medical transfers to Australia if the treatment to 
preserve the transferee, refugee or non-refugee’s life is available in the country in 
which they are located or can be provided by a third country, even if that 
treatment is of a lower medical standard than treatment in Australia. 

Before making a recommendation to transfer to Australia the Assistant 
Commissioner, Detention and Offshore Operations Command, the TPC must be 
satisfied: 

• That the condition from which the transferee, refugee or non-refugee 
suffers meets the policy for transfer to Australia; 

• That treatment sufficient to save their life is not available either in the 
country in which they are located nor in any third country to which transfer 
is available; 

• That there are no legal barriers to the transferee, refugee or non-refugee 
leaving the country in which they are located; and 

• That the transferee, refugee or non-refugee has provided written consent 
to the disclosure of their full medical records – both from the country in 
which they are located and future medical records created while in 
Australia – to the ABF or its agents - and they have been informed and 
signed a declaration to the effect that they acknowledge that they will be 
temporarily transferred and returned to either the country in which they are 
located or their country of origin as soon as the medical reason for which 
they may be transferred to Australia has been finalised. 

 

FOI Document 2



 

Transitory Persons Committee (TPC)| 4 

2 Authority   
The TPC is established under the authority of the Chief Operating Officer.  

3 Responsibilities 
The TPC provides advice to the Assistant Commissioner, Detention and Offshore 
Operations, regarding the possible transfer of transferees, refugees or non-
refugees to Australia.   

In order to effectively discharge their obligations, members of the TPC must: 

• understand the medical care available in PNG or Nauru, either through 
medical facilities operating in those countries or through contracted 
service providers; 

• understand the medical care available in third countries with which the 
government of Australia, PNG or Nauru has an arrangement for the 
treatment of transferees, refugees of non-refugees. 

The First Assistant Secretary, Health Services, Policy and Child Wellbeing 
Division will decide whether any family members of the transferee, refugee or 
non-refugee accompany that person to Australia for medical treatment 
(Medical transfer of transitory persons to Australia: accompanying family 
members policy statement refers). 

4 Membership 
The Chair of the TPC may, at their discretion, include additional members on a 
temporary or permanent basis as required. The core membership is: 

• Assistant Commissioner, Detention and Offshore Operations Command  
• First Assistant Secretary, Property and Major Contracts Division; 
• First Assistant Secretary, Health Services, Policy and Child Wellbeing 

Division. 

People acting in the above roles can attend meetings as proxy for the substantive 
position holder. Proxys are otherwise not permitted, unless in exceptional 
circumstances and where expressly agreed by the Chair.  

A Medical Officer of the Commonwealth (normally represented by the Chief 
Medical Officer or Deputy Chief Medical Officer) must attend each TPC meeting. 
The Medical Officer of the Commonwealth is an advisor to the Committee.  

Other possible advisors include the Commander Offshore Operational 
Coordination, officers from Legal Services Division, International Division, or 
within the divisions of TPC members.   

5 Role of the Chair 
The TPC will be convened by the First Assistant Secretary, Health Services, 
Policy and Child Wellbeing Division. 

The role of the Chair is to: 

• convene the TPC as required, including any advisers as needed; 
• facilitate open discussion; 
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• conduct each meeting in accordance with the agenda and organisational 
requirements to enable participation, discussion, problem solving and 
resolution of issues; 

• facilitate and record a recommendation to the Assistant Commissioner, 
Detention and Offshore Operations about the transfer of a transferee, 
refugee or non-refugee to Australia for medical treatment. 

6 Role of the Members 
The role of the Members is to: 

• consider whether the policy for medical transfer to Australia has been met; 
• advise the Assistant Commissioner, Detention and Offshore Operations 

Command, accordingly. 

7 Role of the Secretariat and Administration 
Offshore Health Operations will be responsible for secretariat and administration 
services including: 

• provision of agendas to the Chair (or proxy) for approval; 
• collating and distributing agendas and submissions to Members (including 

timeframes); 
• reviewing submissions prior to distribution;  
• recording minutes and/or action items from both face-to-face meetings 

and out-of-session meetings; and 
• ensuring records are stored in the appropriate TRIM container. 

8 Quorum 
The Chair will determine if a meeting is to proceed with the members available. 

9 Meetings 
The TPC will meet as required to discuss the recommendation for transfer to 
Australia of a transferee, refugee or non-refugee located in PNG or Nauru.  

Members of the TPC may meet out-of-session to discuss and resolve issues 
about the ongoing health care of transferees, refugees or non-refugees located in 
PNG or Nauru or receiving treatment in a third country, however this is not a 
meeting of the TPC under this authority. 

10 Submissions and Consultation 
Submissions must be provided to the Secretariat before the requested meeting.  

Submissions must include, as a minimum: 

• the reasons for the request for transfer for medical treatment; 
• information about the availability of treatment in PNG and Nauru; 
• information on what treatment is available in the host country or a third 

country; 
• information about the family composition of the individual concerned; 
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• information about the behaviour of the individual and their family 
members, so that the TPC can consider any risks relating to a potential 
transfer; 

• information about the treatment required and its duration; 
• where the recommendation for transfer has been made by a service 

provider contracted by the Commonwealth to provide medical services in 
regional processing countries, a second opinion from an independent 
medical practitioner; 

• confirmation that there is no legal barrier to removing the transferee, 
refugee or non-refugee from the country in which they are residing; and 

• the results of any initial contact with the hosting country’s government 
about the potential transfer. 

Submissions must clearly articulate any risks, opportunities and challenges and 
describe any disparate views. Wherever possible, papers should be circulated to 
Committee members at least 24 hours before the scheduled meeting.  

11 Escalation 
In situations where Members agree that a matter being considered by the TPC 
requires escalation to facilitate resolution, the matter will be referred to the 
Deputy Commissioner Support.  
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12 Document Control 
Revision History 

Version Date Author Details 

0.1 3 September 2017 Elizabeth Hampton Redraft 

0.2 12 September 2017  Incorporate feedback and 
include third country 
options 

 28 January 2018 Elizabeth Hampton Redraft 

 5 April 2018 Elizabeth Hampton Redraft in anticipation of 
new HA structure 
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